Cumberland County Tax Bureau

Excel File Layout

For PA Act 32 compliant submissions

All files must be submitted as an XLS or an XLSX.

EIT and LST can be combined into one file. Please read the notes on columns P and R,

The file must contain a header row, but the header cells can include any text,

The columns must be in the order listed below, and formatted as indicated (Text or Number),
The file can contain a tofal row though one is not required.

The file must contain no filters.

Column Field Name Field Type Notes

A Submitter's EIN Text Required

B Local Account Number Text Required if a local account number is issued by the
TCD.

C Work PSD Text NEW P3D code of work location

D Tax Year Number Required — Must be a 4 digit year, i.e. 2013

E Period Number Required

F Soctal Security Number Text Required

G Employee Last Name Text Required

H Employee First Name Text Required

I Employee Middle Initial Text Required

J Address 1 Text Required — Must be a physical location not a PO Box,

K Address 2 Text Content Optional - This column must exist in the file,

L City Text Required

M State Abbreviation Text Required — Use Postal Abbreviation, i.e. PA

N Zip Code Text Required

O Taxable Wages Number Enter Local Wages

P EIT or LST Tax Withheld Number Required — Local Withholding, IT EIT only or LST only
submission, this field will be populated with EIT or
LST respectfully. IfEIT_LST submission this column
must be the EIT Withholding amount,

Q Residence PSD Text NEW PSD cede of employees residence (Domicile)

R LST Tax Withheld Number Required — Local Withholding, IfEIT only or LST
only submission, this field must be left blank, If
EIT_LST submission this column must be the LST
Withholding amount,
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RBA Professional Data Systems, Inc,
Extended EFW2 File Layout

For PA Act 32 compliant submissions

EFW2 Code Records Layout

All records must be 512 bytes in length

Alpha/numerlc fields should be left-|ustified,

Numericfcurrency fields should be right-justified with zero fillsd to the [eft.
If you have no local dala for a fleld, leave the fleld blank.
“RAYRE","RS"RT" and “RF" records are mandatory.

o o o o O

Complats EFW2 dalalls may bs ebtalned from the Soclal Security Administration at
hitpifiwww,ssa.qoviemplover/oub.him,

This format Is compatible with the PA slate e-lides system for state reporting with the exceptlon that the
“RT" & "RF" records nesd to total up lacal wages Instead of state viages.

Cotle RA - Submilter Record

Localion | Field Nams Langth | Noles
1-2 Record |dentifler 2 Must be “RA"
3-11 Submiiler's EIN 9 Required
12-23 Varlely 12 Optional
24 Year-End Reconclllallon Indicator 1 Optional
1 = Year-End Reconcliiation
0 = Monthly or Quartsrly File

25-216 Varlety 192 Optional :
217-273 Submitter Nama 57 Required
274-285 Locatlon Address 22 Required
296-317 Delivery Address 22 Required
318330 | City 22 | Required
340-344 State Abbreviation 2 Use Postal Abbreviation
342-346 | ZIP Code 5 Requlred
347-350 ZIP Code Extenslon 4 Requlred
351-395 | Varlsly 45 Opftlonal
J396-422 Contact Name 27 Requlrad
423-437 Confacl Phons Number 15 Required
438-442 Contact Phone Extenslon 5 Requlred
443-445 | Blank 3 Fill with blanks
446-485 Contact E-mall 40 Oplional
486-488 Blank 3 Fill with blanks
489-498 Contact Fax 10 Optional
499-512 Varialy 14 Optlonal
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RBA Professional Data Systems, Inc.
Extended EFW2 File Layout

Code RE » Employar Record

Location | Field name Langth | Notes
1-2 Record Identifler 2 Must be "RE"
3-8 Tax Year 4 Reaguired
7 Agent Indlcator 1 Optlonal
8-16 Employer EIN 8 Required
17-28 Vatlely 12 Optional
29 Type of Tax 1 E=EIT, L=LST, W=W2
30-39 Variety 10 Optlonal
40-96 Employer Name 57 Required
97-118 | Location Address 22 Required
118-140 | Dalivery Address 22 Requlrad
141-182 | City 22 Reaquired
163-164 | Stale Abbreviailon 2 Required
166-169 | Zip Code 5 Regquired
170-173 | Zip Code Extension 4 Required
174 Record Change Nofice 1 Optlonal: 0 for no change, 1 for changs
176-220 | Varlely 46 Optlonal
221 Period Type 1 Requlred M for- Monthly, Q for Quarterly,
222-223 | Period 2
224-253 | Locat Account Number 30 tlona
ployears.
single BIN
254-504 | Blank 251 Fill with blanks
505-512 | PA oight-digit Account Number 8 Requlred by PA, but not for local
(as displaysd on each payment
coupon)

+  ARE Cade record must be listed for each physical wark location.

Coda RW - Emnployee Wage Record ~ Federal Tax Data, optlonal

Locatlon | Fisld Name Length | Notes
1.2 Record identlfier 2 If prasant, must be 'RW'’
3-5612 Varisty 510 Opllonal
Code RO ~ Employee Wage Record — opllonal
Localion | Fleld Name Length | Noles
1-2 Racord Identifier 2 if presant, must be ‘RO’
3-512 Variety 510 Optional
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RBA Professional Data Systems, Inc,
Extended EFW2 File Layout

Code RS - State Record

|.ocation | Fisld Name Lengih | Notes
1-2 Racord Identifler 2 Must be "RS"
3-4 State Code 2 Must he 42 for PA Stale Wages and
Withholding
5-9 Taxing Entity Cede 4] Optional
10-18 Soclal Sseurity Number 9 Required
19-33 Employe Flrsi Name 16 Required
34-48 Employe Middie Name/inittal 16 Required
49-68 Employs Last Name 20 Requlred
§9-72 Suffix 4 Requirad
73-94 {.ocatlon Addross 22 Regqulred
g5-116 1 Delivery Address 22 Required
117-138 | Cily 22 Required
130-140 | State Abbrevialion 2 Reguired
141-145 | Zip Code 5 Required
146-148 | Zip Code Abbreviation 4 Requlred
150-195 | Variety 46 QOptional
196 Record Change Nolice 1 Optlonal: 0 for no change, 1 for change
197-267 | Varlety 71 Qpilonal
268-273 | Blank 6 Leave blank
274275 | Stale Code 2 Optional
276-286 | Slale Taxabls Wages i1 Enter PA Wages as applicabls
287-297 | Slate Income Tax Withheld 11 Enter PA Withholding as applicabls
208-308 | Blank 11 Laave blank
309-319 | Local Taxable Wages 11 Enter Local Wages subact fo EiT{shouid
be lhe same as PA Wages)
320-330 | Local income Tax Withheld 11 Enter Logal Withholding. Requlred.
331-337 | State Conirol Number 7
338-343 | Raesidance PSD Code 6
344-349 | Waork PSD Code 6
350-352 | Local Tax Type 3
353-487 | Variely 135 QOptional
488-512 | Blank 25 Leave biank

» The Cods RS Record must ba precaded by at one valld RE Record.
+ The employess listed In RS records must have all workaed at lhe locatlon of the preceding RE

record,
Local Tax Typse Code
EIT Earned Income Tax(Resldent)
ENR Earned Income Tax{Non-Resldent Rate)
LST Local Services Tax
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RBA Professional Data Systems, Ine.
Extended EFW?2 File Layout

Code RT - Total Record

Logation | Fleld Name Length | Descriplion and Edits
1-2 Racord ldentifler 2 Miust ba "RT"
3-339 Varlety 337 Opilonal
340-476 | Blank 136 Leave blank
476-482 | Number of Code RS Records 7 Required
483-497 | Tolal Local Taxable Wages 15 Required
498-512 | Total Local Tax Withhsld 15 Required

s ACods RT Record must be present for each RS Cods RE Employer Record.

o The Code RT Record must be preceded by at least one valid RS Record.

+ The Code RT Record confeins the totals for all valld Code RS Records reported under the
preceding Code RE Record,

» Each Code RE Racard must have its own Code RT Record.

Coda RU = Total Record -'Optichal

Locatlon | Field Name Length | Description and Edits
1-2 Record Identlffer 2 If present, must hs 'RU’
3-512 Varlaty 510 Qptional

Code RF ~FInat Record

Localion | Fleld Nams Length | Desctiption and Edils
1-2 Record |dentifler 2 Must be 'RF'
37 Blank 5 Leave blank
8-476 Varialy 468 Oplional
476-482 | Number of RS Records 7 Required
483-407 | Total Local Taxable Wages 14 Reaquired
498-512 | Tolal Local Tax Withheld 15 Requlred

Code RF lolals are the accumulated totals of all Code RT Records submitted,
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Doar Tax Collegtor:

Under Aot 82 the DCED has established g 8-diglt codle for eash Politieal
Subdivision located in Pennaylvania. As we begin Aot 32 collactions, we have

made changes lo our Posled Payment electronlo files 1o Include the use of these
new PSD codes,

Enolosed, please find the updated fife format specs showing the new flelds and
thele positions In the olectronlo flies,

Plaase nole these changes will be reflected In the payment file we send to you
on or after February 1, .

E you hs;va any question, plaase feol free to contao! our office at 610-686-0965,
iXt 2394,

Thank you,

Agenoy Accounting Dopt,
Borkhelmer Tax Administrator
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Foxed F3e Formpat for Posted Paymernt Repost . B TTUITEE et

POSIIIONS REO BESCRIFTICN IENGTH SPECHCATION -~

1-z Record Identifer z Coustant"Zg™ ™ ¥ .-

3-6 Paymrent Tax Month / Year 4 Erterlost mottth of quarterand vear, Bt I3t oqur 2002 = 0812 {March, 2012}
735 Emplover IdentEicotion Narmber {E1N) g Numeric

16-26  Sate/local number 3 Motlised -

R Emphoyer Name 50 Left ustify ~

75-114  SieetAddress a2 Lefo tustfy

115-128  Bleek 13 Not Used

POSTIIONS FELD DESCRIPTION LENGER SPEOFICATION

1-2 Record dantificr z Constant “2E™

2-27 Cty 25 Lef oty

28-25 State z Standard FPS Sostel state abbreviaton

30-37 Elank 2 NozUsed *

32-4z Tip Code Baension 3 Lefr kistEy and §l with bleaks

£3-47 Zip Code / Foresz Postal Code 5 Tip Code (5 Spostions) - -

LE-57 Elank 16 Not Used

5%-65 Cther BN {LST) 9 Nusperic- onty needed Frot same 25 BN in "LE” record
77 Employer Acconnt Nurmber 7 Numeric- Last 7 dighits of HAE sssizned member on E1. 2 00011 NO 1285456
7473 Srxployer Tz Jurisdicson 3 Numesic - First 5 digits of HAZ assigned numberon £1. Bo 00621 NO 0123456
79-584 Employer PSD rrisciciion -3 Numetic - -7 77 v 7

£5-228  Slank a4 NotUsed " -FTXi7 ~-n

POSINIONS PZLD DESCRIPTICN IENGTH SPECRCATION

1-z Record Indentifier 2 Constant “15*

-1 Soczal Security Nuimier & Mumneric

12-38 Employee Name 27 Lok sty -

3578 Streer Addrass 20 LeftJusdty

75-3103 {ay 5 Lafs jusufy

1I0£-105  Smie 4 Use standsrd FIPS postal state abbreviations

06-23= BLAnK 2 NotUsed

114-128  Zip Code Extension 5 Left tussify and il with blanks. Fist positon is ryphen ™7,
119-125  Zip Code Extension s Zip Code (First 5 posidons} .

124-128 Blank 5 Not Used

POSITIONS HELD DESCRIPTION LEMGTR SPEQFICATION

i-2 Record Indlensihier 2 Consmmt 257, .
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Reporting Pesiod

Bhank

1o wmeabie Wages

Local Tax Withbeld
Combine Income indicator
PS0 hurisdicion mumber
HAZ jurisciction nasnber
HAB Employer Rrisdiction
PSD Employer frisdichion
Slank

Nmmutmqugghm

Not Used

Lest mensh of guarter and yean Bo st qir of 2012 = 0512 [Marsh 2012}
NotUsed

Right justify. 956999593

Right jutify. 9555999 -

Blzaker £ Cindicrtes combine come i this record with previous racocd income.
Nurmesic, PSC Resident kaisdicion number,

Nurerie HAS assipred Resident Jurisdiction manber,

Nezzeric, HAB assigned Employer jtrisdictson nosmber,

Numesic PSL Employer risdiction numbes,

Not Used - T



